
CALL TO ORDER

APPROVAL OF ACCOUNTS PAYABLE, MANUAL WARRANTS, AND PAYROLL

CONSIDERATION OF ITEMS PULLED FROM THE CONSENT AGENDA 

PUBLIC COMMENT 
Public Comment will be heard on any item except quasi-judicial land use 
items.  County Commissioners will take public comment under consideration 

but will not make any decision or take action at this time.

1. DUE TO THE CURRENT PANDEMIC, THE COUNTY 
COMMISSIONERS REQUEST CITIZENS ATTEND THE 
MEETINGS VIA PHONE. To make a public comment raise your hand on 
the zoom platform if online; if calling in press *9.  Another option is to 

download the Zoom app that allows you to raise your hand as well.  The 

moderator will then select you when it is your turn. Written public comment 
can also be submitted to bcc@co.routt.co.us.   Please make sure to indicate 

in the subject line of your email that it is public comment and reference the 
agenda item to which it relates. Public comments will be entered into the 
record.

LEGAL WEEKLY COUNTY POLICY DISCUSSION 
Discussion with the Board of County Commissioners on various County policy 
statements. 

Presenter: Erick Knaus, County Attorney  

BCC COMM FORM FOR POLICY DISCUSSION.PDF
15 - HIRING ABOVE STEP 1.4-4-2006.PDF
16 - MODIFYING JOB DESCRIPTIONS.4-4-2006.PDF
57 - RECLASSIFICATION TO NEW LEVEL POSITION.PDF
58 - PROMOTION TO HIGHER LEVEL POSITION.PDF

PLANNING
Kristy Winser, Planning Director  

PL-20-107 REPLAT OF LOTS 107 & 108 STEAMBOAT II, FILING 1

PL-20-107 MCGINNIS-CARNEY REPLAT 8-6-20 BCC COMM 
FORM.PDF

PUBLIC WORKS DEPARTMENT 
Ray DuBois, Public Works Director  

IGA BETWEEN ROUTT COUNTY AND THE COLORADO DEPARTMENT OF 
TRANSPORTATION

Signature on an IGA between Routt County and the Colorado 
Department of Transportation for the replacement of the Trout Creek 
Bridge on County Road 179. 

20200917 - IGA BETWEEN CDOT AND ROUTT COUNTY FOR 
TROUT CREEK BRIDGE.PDF
20200929 - IGA STAMPED.PDF

CLERK AND RECORDER
Kim Bonner, County Clerk 

TRANSFER OF LIQUOR LICENSE FORM CLARK LIQUOR COMPANY LLC 
DBA CLARK LIQUORS TO CLARK LIQUOR COMPANY DBA CLARK 
LIQUOR STORE

Consideration for approval and authorization to sign a Transfer of liquor 
license form Clark Liquor Company LLC DBA Clark Liquors to Clark Liquor 
Company DBA Clark Liquor Store. 

BCC AGENDA COMMUNICATION FORM - READ ONLY.PDF

DOMESTIC VIOLENCE AWARENESS MONTH PROCLAMATION 
Consideration for approval of proclaiming October as Domestic Violence 
Awareness Month. 

BCC AGENDA COMMUNICATIONS FORM - DVAM 2020.PDF
DOMESTIC VIOLENCE AWARENESS MONTH.PDF

EMERGENCY MANAGEMENT 
David DeMorat, Emergency Operations Director  

2020 EMERGENCY MANAGEMENT PERFORMANCE GRANT (EMPG) 
ENCUMBRANCE #19EM-20-48 LETTER OF ACCEPTANCE 

Consideration for approval and authorization for the Chair to sign the 
2020 Emergency Management Performance Grant (EMPG) Encumbrance 
#19EM-20-48 Letter of Acceptance Between the State of Colorado, 
Department of Public Safety, Division of Homeland Security and 
Emergency Management and Routt County. 

BCC ACTION AGENDA 2020 EMPG LETTER OF ACCEPTANCE.PDF
ROUTT COUNTY 20EM-21-48 SDGA AWARD LETTER.PDF
ROUTT COUNTY 20EM-21-48 STATEMENT OF WORK.PDF
STATE OF COLORADO SMALL DOLLAR GRANT AWARD TERMS AND 
CONDITIONS.PDF

COMMISSIONERS' WORK SESSION 
The Commissioners will address critical items for regular county and 
emergency operations. Action may be taken and direction to staff may be 
given in relation to any of these items.

LUNCH BREAK

2021 BUDGET REVIEW
Budget Items: 

l Other Agencies 
l Board of County Commissioners 
l Tri-County District Attorney  

Join Zoom Meeting
HTTPS://US02WEB.ZOOM.US/J/84775014764?
PWD=BXFTZLDZYJJDNUJRAHPXL3HTWERTUT09

Meeting ID: 847 7501 4764
Passcode: 522

Dial by your location
        +1 346 248 7799 US (Houston)

        +1 669 900 6833 US (San Jose)

        +1 253 215 8782 US (Tacoma)

        +1 312 626 6799 US (Chicago)

        +1 929 205 6099 US (New York)

        +1 301 715 8592 US (Germantown)

Meeting ID: 847 7501 4764
Passcode: 522

MEETING ADJOURNED

Please click the link below to join the webinar: 

https://us02web.zoom.us/j/85106670945?
pwd=UXZZSGx1Q01Mc0s2cklGVk13Qld5UT09

Password: 522

Or Telephone:

    Dial(for higher quality, dial a number based on your current location):

        US: +1 253 215 8782  or +1 346 248 7799  or +1 669 900 6833  or +1 301 715 

8592  or +1 312 626 6799  or +1 929 205 6099 

    Webinar ID: 851 0667 0945

    Password: 522

All programs, services and activities of Routt County are operated in compliance with the Americans with Disabilities 
Act. If you need a special accommodation as a result of a disability, please call the Commissioners Office at (970) 
879-0108 to assure that we can meet your needs. Please notify us of your request as soon as possible prior to the 

scheduled event. Routt County uses the Relay Colorado service. Dial 711 or TDD (970) 870-5444.

ROUTT COUNTY BOARD OF COUNTY 
COMMISSIONERS

Timothy V. Corrigan
District I

Douglas B. Monger
District II

M. Elizabeth Melton
District III

REGULAR MEETING
October 6, 2020

Times listed on the agenda are approximations and may be longer or 
shorter, or begin earlier than scheduled, with no notice. Agendas are 

subject to change 24 hours before the meeting start time. To ensure you 
have the most up-to-date information, please check the agenda after 24 

hours of its start time. 

 If you are joining the meeting for a specific item, please join 10 minutes 
before the item to ensure you are present for the beginning of them. 

 Please click the link below to join the webinar:

https://us02web.zoom.us/j/85106670945?pwd=UXZZSGx1Q01Mc0s2cklGVk13Qld5UT09
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Webinar ID: 851 0667 0945

    Password: 522 

The Routt County Board of Health or Board of Commissioners may enter executive 
session pursuant to C.R.S. 24-6-402(4)(b) to receive legal advice related to any of 

the below items.

1. 9:30 A.M.
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5. 9:40 A.M.

Documents:
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11. 11:30 A.M.

12. 12:00 P.M.

13. 2:00 P.M.

14. 4:45 P.M.
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have the most up-to-date information, please check the agenda after 24 

hours of its start time. 

 If you are joining the meeting for a specific item, please join 10 minutes 
before the item to ensure you are present for the beginning of them. 

 Please click the link below to join the webinar:

https://us02web.zoom.us/j/85106670945?pwd=UXZZSGx1Q01Mc0s2cklGVk13Qld5UT09

Password: 522

Or Telephone:

    Dial(for higher quality, dial a number based on your current location):

        US: +1 253 215 8782 or +1 346 248 7799 or +1 669 900 6833 or +1 301 715 8592  
or +1 312 626 6799  or +1 929 205 6099 

Webinar ID: 851 0667 0945

    Password: 522 

The Routt County Board of Health or Board of Commissioners may enter executive 
session pursuant to C.R.S. 24-6-402(4)(b) to receive legal advice related to any of 

the below items.

1. 9:30 A.M.

2.

3.

4. 9:40 A.M.

5. 9:40 A.M.

Documents:

6. 10:10 A.M.

A.

Documents:

7. 10:40 A.M.

A.

Documents:

8. 10:50 A.M.

A.

Documents:

9. 11:00 A.M.

Documents:

10. 11:10 A.M.

A.

Documents:

11. 11:30 A.M.

12. 12:00 P.M.

13. 2:00 P.M.

14. 4:45 P.M.

https://us02web.zoom.us/j/85106670945?pwd=UXZZSGx1Q01Mc0s2cklGVk13Qld5UT09
http://co.routt.co.us/cd9b5f8f-abb4-43d9-8ec0-b7a70129f81e
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ITEM DATE: Weekly Tuesdays ITEM TIME: 9:40 a.m.

FROM: Erick Knaus

TODAY’S DATE:

AGENDA TITLE: Discussion and Direction on County Policy Statements.

CHECK ONE THAT APPLIES TO 
YOUR ITEM:

q  ACTION ITEM

X  DIRECTION

X  INFORMATION

I.   DESCRIBE THE REQUEST OR ISSUE:

Discussion with the Board of County Commissioners on various County policy statements.

II.   RECOMMENDED ACTION:

Direction from the Commissioners on whether to rescind the policy in whole, recommend changes to
the policy, or determine if the policy is sufficient as is.  Based on the direction from the 
Commissioners, each policy will be reformatted into the approved format and a responsible 
department will be assigned to maintain the policy in the future.

III.   DESCRIBE FISCAL IMPACTS (VARIATION TO BUDGET):

PROPOSED REVENUE:
PROPOSED EXPENDITURE:
FUNDING SOURCE:

N/A

IV.   IMPACTS OF A REGIONAL NATURE OR ON OTHER JURISDICTIONS
(IDENTIFY ANY COMMUNICATIONS ON THIS ITEM):

N/A



ROUTT COUNTY BOARD OF COUNTY COMMISSIONERS

AGENDA COMMUNICATION FORM

V.   BACKGROUND INFORMATION:

Currently, numerous policies and policy manuals are in place across the various departments under 
the auspices of Routt County government. Over time, numerous “stand alone” policies (often called 
“Statements of Policy” or “Memorandum”) have developed as well as the Department Head 
Resource Manual, and the Routt County Personnel Manual. At the direction of the Commissioners, a 
policy committee began compiling, reviewing, and recommending action on the policies of the 
County with the goal being that they are ultimately published in a uniform manner with easy access 
to all County employees.  The end result will be a uniform and comprehensive compilation of all of 
the County’s policies.  To date, the committee has reviewed a majority of the policies and made 

comments and suggestions.  The next step is for the Commissioners to provide direction on each 
policy and to establish an adoption/amendment protocol for all future policies.

VI.   LEGAL ISSUES:

N/A

VII.   CONFLICTS OR ENVIRONMENTAL ISSUES:

N/A

VIII.   SUMMARY AND OTHER OPTIONS:

N/A
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FROM: Chris Brookshire 
TODAY’S DATE: September 30, 2020 

AGENDA TITLE: 

PL-20-107  Replat of Lots 107 & 108 Steamboat II Filing 1 
Attachments: 

• Planning Commission minutes 7-9-20 
• Improvements Location Survey (ILC) 
• Plat 

 
CHECK ONE THAT APPLIES TO 
YOUR ITEM: 
X  ACTION ITEM 
   DIRECTION 
  INFORMATION 
I.   DESCRIBE THE REQUEST OR ISSUE: 
In 1972, a single-family home was constructed on Lot 107 with the garage placed over the lot line between 
Lots 107 and 108. The owners of both lots, (Havener) submitted an application for a Lot Line Adjustment 
and Vacation of Utility Easements to bring the structure into conformance.  The property sold during the 
review process and the application was tabled on July 28 and again on August 17 by the Board of 
Commissioners to allow the new owners time to submit required documents to continue with the 
application. The current owners Erin McGinnis and Joseph Carney have notified Routt County that they 
want to continue with the current application. 

 
II.   RECOMMENDED ACTION (motion): 

 
Lot Line Adjustment 

PLANNING COMMISSION/BOARD OF COMMISSIONERS OPTIONS: 

Approve the Lot Line Adjustment (Replat) request without conditions if it is determined that the petition 
will not adversely affect the public health, safety, and welfare and the proposed use is compatible with the 
immediately adjacent and nearby neighborhood properties and uses and the proposal is in compliance 
with the Routt County Zoning and Subdivision Regulations and complies with the guidelines of the Routt 
County Master Plan. 

Deny the Lot Line Adjustment (Replat) request if it is determined that the petition will adversely affect the 
public health, safety, and welfare and/or the proposed use is not compatible with the immediately 
adjacent and nearby neighborhood properties and uses and/or the proposed use is not in compliance with 
the Routt County Zoning and Subdivision Regulations and/or the Routt County Master Plan, Make specific 

ITEM DATE:  October 6, 2020 
 

ITEM TIME: 10:10 a.m. 
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findings of fact; cite specific regulations or policies by number from the Routt County Master Plan, and the 
Routt County Zoning Regulations. 

Table the Lot Line Adjustment (Replat) request if additional information is required to fully evaluate the 
petition.  Give specific direction to the petitioner and staff. 

Approve the Lot Line Adjustment (Replat) request with conditions and/or performance standards if it is 
determined that certain conditions and/or performance standards are necessary to ensure public, health, 
safety, and welfare and/or make the use compatible with immediately adjacent and neighborhood 
properties and uses and/or bring the proposal into compliance with the Routt County Zoning and 
Subdivision Regulations and the Routt County Master Plan. 

Utility Easement Vacation 

PLANNING COMMISSION/BOARD OF COMMISSIONER OPTIONS: 

Approve the Easement Vacation request without conditions if it is determined that the petition will not 
adversely affect the public health, safety, and welfare and the proposed use is compatible with the 
immediately adjacent and nearby neighborhood properties and uses and the proposal is in compliance 
with the Routt County Zoning and Subdivision Regulations and complies with the guidelines of the Routt 
County Master Plan. 

Deny the Easement Vacation request if it is determined that the petition will adversely affect the public 
health, safety, and welfare and/or the proposed use is not compatible with the immediately adjacent and 
nearby neighborhood properties and uses and/or the proposed use is not in compliance with the Routt 
County Zoning and Subdivision Regulations and/or the Routt County Master Plan, Make specific findings of 
fact; cite specific regulations or policies by number from the Routt County Master Plan, and the Routt 
County Zoning Regulations. 

Table the Easement Vacation request if additional information is required to fully evaluate the petition.  
Give specific direction to the petitioner and staff. 

Approve the Easement Vacation request with conditions and/or performance standards if it is determined 
that certain conditions and/or performance standards are necessary to ensure public, health, safety, and 
welfare and/or make the use compatible with immediately adjacent and neighborhood properties and uses 
and/or bring the proposal into compliance with the Routt County Zoning and Subdivision Regulations and 
the Routt County Master Plan. 

FINDINGS OF FACT that may be appropriate if the Utility Easement and Vacation is approved: 

The proposal with the following conditions complies with the applicable guidelines of the Routt County 
Master Plan and is in compliance with Sections 4, 5, and 6 of the Routt County Zoning Regulations, Sections 
2, 3 and 4 of the Routt County Subdivision Regulations. 
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III.   DESCRIBE FISCAL IMPACTS (VARIATION TO BUDGET): 
PROPOSED REVENUE (if applicable): $ 
CURRENT BUDGETED AMOUNT: $ 
PROPOSED EXPENDITURE: $ 
FUNDING SOURCE:    
SUPPLEMENTAL BUDGET NEEDED: YES    NO  
Explanation: 

IV.   IMPACTS OF A REGIONAL NATURE OR ON OTHER JURISDICTIONS 
(IDENTIFY ANY COMMUNICATIONS ON THIS ITEM): 
V.   BACKGROUND INFORMATION: 

VI.   LEGAL ISSUES: N/A 

VII.   CONFLICTS OR ENVIRONMENTAL ISSUES: N/A 

VIII.   SUMMARY AND OTHER OPTIONS: 
Planning Commission reviewed this item on July 9, 2020 and recommend approval with conditions. The 
minutes are attached for your review. 
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ITEM DATE: 10/6/2020 ITEM TIME: 10:40 am

FROM: Public Works

TODAY’S DATE: 9/17/2020

AGENDA TITLE:
Consideration to approve and authorization to sign an IGA 
between Routt County and the Colorado Department of 
Transportation for the construction of the Trout Creek Bridge.

CHECK ONE THAT APPLIES TO 
YOUR ITEM:

ü  ACTION ITEM

q   DIRECTION

q  INFORMATION

I.   DESCRIBE THE REQUEST OR ISSUE:

The County was awarded off system bridge funding to replace the Trout Creek Bridge 
on County Road 179.  In November of 2019, Road and Bridge submitted for and was 
awarded construction funds in the amount of $775,000 for the bridge.  Road and 
Bridge received an email from CDOT informing us that we needed to sign the updated
IGA for the funds.  The IGA has been reviewed by Road and Bridge and Legal.

II.   RECOMMENDED ACTION (motion):

Motion to approve and authorization for the Chair to sign the IGA between Routt
County and the Colorado Department of Transportation for the replacement of the
Trout Creek Bridge on County Road 179 in the amount of $775,000 with a local match
of $155,000.

III.   DESCRIBE FISCAL IMPACTS (VARIATION TO BUDGET):

PROPOSED REVENUE (if applicable): $ 620,000

CURRENT BUDGETED AMOUNT: $ 775,000.00

PROPOSED EXPENDITURE: $ 155,000 + anything over grant

FUNDING SOURCE:   Public Works Budget

SUPPLEMENTAL BUDGET NEEDED: YES ü   NO q
Explanation:

IV.   IMPACTS OF A REGIONAL NATURE OR ON OTHER JURISDICTIONS
(IDENTIFY ANY COMMUNICATIONS ON THIS ITEM):

None identified
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V.   BACKGROUND INFORMATION:

In the fall of 2019, Routt County submitted and was awarded an Off-System 
Bridge Grant for the replacement of Trout Creek Bridge on County Road 179.  The 
bridge currently has a sufficiency rating of 50.8 and is considered Structurally 
Deficient.

In May of 2020, Routt County awarded Drexel Barrell, Inc. a contract to bring their
previous designed plans into conformance with current CDOT specifications.  It is 
anticipated that the plans will be done in early 2021 and be ready for construction 
in mid to late 2021.

The total grant request was for $775,000 with an 80/20 county match.  The county
will be responsible for $155,000 and any costs over the $775,000, and the federal 
government will pay $620,000.

VI.   LEGAL ISSUES:

None identified.  Legal has reviewed the documents

VII.   CONFLICTS OR ENVIRONMENTAL ISSUES:

None Identified

VIII.   SUMMARY AND OTHER OPTIONS:

The project is currently under design and is anticipated to be bid for construction in 2021.
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ITEM DATE: 10/06/2020 ITEM TIME: 10:50

FROM: Routt Clerk and Recorder

TODAY’S DATE: 09/30/2020

AGENDA TITLE:

Transfer of liquor license form Clark Liquor Company LLC DBA 
Clark Liquors to Clark Liquor Company DBA Clark Liquor Store.  

.
CHECK ONE THAT APPLIES TO YOUR 
ITEM:

Xq ACTION ITEM

q  DIRECTION

q  INFORMATION

I.   DESCRIBE THE REQUEST OR ISSUE:

Consideration for approval and authorization to sign a Transfer of liquor license form Clark 
Liquor Company LLC DBA Clark Liquors to Clark Liquor Company DBA Clark Liquor 
Store.  

II.   RECOMMENDED ACTION (motion):

III.   DESCRIBE FISCAL IMPACTS (VARIATION TO BUDGET):

PROPOSED REVENUE (if applicable): 
CURRENT BUDGETED AMOUNT:
PROPOSED EXPENDITURE:
FUNDING SOURCE:

SUPPLEMENTAL BUDGET NEEDED: YES  xq  NO q
.

IV.   IMPACTS OF A REGIONAL NATURE OR ON OTHER JURISDICTIONS
(IDENTIFY ANY COMMUNICATIONS ON THIS ITEM):

None
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V.   BACKGROUND INFORMATION:

Investigation reports have been sent out to Fire, Planning, Sheriff, and environmental health. 
Property has been posted. All investigation reports have been sent back.

VI.   LEGAL ISSUES:

None

VII.   CONFLICTS OR ENVIRONMENTAL ISSUES:

None

VIII.   SUMMARY AND OTHER OPTIONS:

IX.    LIST OF ATTACHMENTS:
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ITEM DATE:    October 6th ITEM TIME:  

 
  

 
FROM: Advocates of Routt County 
TODAY’S DATE: 9/23/2020 
AGENDA TITLE: Proclamation of October as Domestic Violence Awareness Month 

CHECK ONE THAT APPLIES TO YOUR ITEM: 

X ACTION ITEM 
❑  DIRECTION 
❑  INFORMATION 
I.   DESCRIBE THE REQUEST OR ISSUE: 
Domestic violence has increased during the COVID era. 
Advocates of Routt County are requesting Routt County formally recognize October as Domestic             
Assault Awareness Month.  
II.   RECOMMENDED ACTION ​(motion)​: 
Proclaim October as Domestic Violence Awareness Month 

III.   DESCRIBE FISCAL IMPACTS (VARIATION TO BUDGET): 
PROPOSED REVENUE ​(if applicable)​:  
CURRENT BUDGETED AMOUNT: $0.00 
PROPOSED EXPENDITURE:  
FUNDING SOURCE:  
 
SUPPLEMENTAL BUDGET NEEDED: YES   NO  
NO 

IV.   IMPACTS OF A REGIONAL NATURE OR ON OTHER JURISDICTIONS 
(IDENTIFY ANY COMMUNICATIONS ON THIS ITEM): 
N/A 

V.   BACKGROUND INFORMATION: 

Page​ | 1 
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Advocates of Routt County have been serving local victims of domestic violence (DV) for over 35 
years. Beyond providing personal support for victims navigating legal and medical systems, offering 
access to community resources, and sheltering victims as they recover, Advocates have also been 
collaborating with businesses and agencies across the county to raise awareness, provide 
educational programs, and galvanize support for improving public safety by confronting relationship 
violence.  
 
Advocates have engaged  

 
 2020 YTD 2019 YTD  %Increase 

New clients  98  78  26% 

Client Contacts  820  533  54% 

Crisis calls  217  154 
41% 
 

 
Our catalogue of research-based programs candidly assess current social conditions and provide an 
array of personal insights, strategies, and tactics for recognizing and preventing relationship 
violence.  
 

● Advocates’ school programs offer fundamentals on consent and healthy relationships and are 
tailored to serve middle school, high school, and college students, with special emphasis on 
media influence.  

● Community programs support businesses in combating sexual misconduct in the workplace. 
Some businesses also collaborate by training their staff to take action in case a victim needs 
immediate support.  

● Another program prepares bar and restaurant staff to intervene in problem situations, 
especially where ‘drug-facilitated sexual assault’, or DFSA, may be a possibility.  

● Advocates also execute a wide range of interactive social projects for the community to 
become more proactive in improving public safety. 

 
Advocates reach thousands of locals each year and we will continue raising awareness and 
empowering the community to confront, and ultimately eradicate domestic violence from our lives.  
 
The COVID era and subsequent stay-at-home orders have drastically increased the frequency and 
severity of domestic violence all over the world. And our community is no different. Raising 
awareness and taking steps to confront these abuses in our community has never been more urgent. 
However, we believe that once a broad coalition is built across the county, made up of thoughtful and 
motivated community members representing every population and identity, together we can 
marginalize abusers and reduce relationship violence everywhere.  

Page​ | 2 



ROUTT COUNTY BOARD OF COUNTY COMMISSIONERS 

AGENDA COMMUNICATION FORM 

 
 

VI.   LEGAL ISSUES: 

N/A 

VII.   CONFLICTS OR ENVIRONMENTAL ISSUES: 

N/A 

VIII.   SUMMARY AND OTHER OPTIONS: 

N/A 

IX.    LIST OF ATTACHMENTS:  Supplemental Budget Request 
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STATE OF COLORADO )
) ss RESOLUTION NO. 2020-49

COUNTY OF ROUTT )

A RESOLUTION PROCLAIMING OCTOBER 2020 AS

DOMESTIC VIOLENCE AWARENESS MONTH IN ROUTT COUNTY

Recitals:

A. Whereas, residents of Routt County continue to experience domestic violence at alarming rates; and
B. Whereas, Domestic Violence has led to the injury or death of far too many women, children and men; 
and
C. Whereas, the impact of Domestic Violence is wide ranging, directly affecting families and society as a 
whole; and
D. Whereas, Domestic Violence is not confined to any specific group of people, but affects people of all 
races, economic levels, education levels, family structures, religions and ages; and
E. Whereas, Domestic Violence violates an individual’s privacy, dignity, security and humanity and 
comes in a form of physical, emotional, sexual, psychological and economic abuse; and
F. Whereas, Advocates of Routt County will devote the month of October to public education and 
awareness of the tragic epidemic which deeply impacts individuals, families, and our communities;.

NOW, THEREFORE, IT IS HEREBY RESOLVED by the Routt County Board of County 
Commissioners that October 2020 is proclaimed as Domestic Violence Awareness Month in Routt 
County.

ADOPTED this 6th day of October, 2020.

BY THE BOARD OF COUNTY COMMISSIONERS, ROUTT COUNTY,
COLORADO.

_______________________
Timothy V. Corrigan
Chair

Vote: Douglas B. Monger Aye Nay Absent
Timothy V. Corrigan Aye Nay Absent
M. Elizabeth Melton Aye Nay Absent

ATTEST:

                                                                                           
Kim Bonner
Routt County Clerk and Recorder
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FROM: David ‘Mo’ DeMorat, Routt County Emergency Operations Director 
TODAY’S DATE: September 30, 2020 

AGENDA TITLE: 

2020 Emergency Management Performance Grant (EMPG) 
Encumbrance #19EM-20-48 Letter of Acceptance Between the 
State of Colorado, Department of Public Safety, Division of 
Homeland Security and Emergency Management and Routt County 
 

CHECK ONE THAT APPLIES TO 
YOUR ITEM: 
  ACTION ITEM 
  DIRECTION 
  INFORMATION 
I.   DESCRIBE THE REQUEST OR ISSUE: 
Consideration for approval and authorization for the Chair to sign the 2020 Emergency 
Management Performance Grant (EMPG) Encumbrance #19EM-20-48 Letter of 
Acceptance Between the State of Colorado, Department of Public Safety, Division of 
Homeland Security and Emergency Management and Routt County  
 

II.   RECOMMENDED ACTION: 
Consideration for approval and authorization for the Chair to sign the 2020 Emergency 
Management Performance Grant (EMPG) Encumbrance #19EM-20-48 Letter of 
Acceptance Between the State of Colorado, Department of Public Safety, Division of 
Homeland Security and Emergency Management and Routt County 
 

III.   DESCRIBE FISCAL IMPACTS (VARIATION TO BUDGET): 
PROPOSED REVENUE:  $60,000 
PROPOSED EXPENDITURE:  2020 COMM EMG Budget 
FUNDING SOURCE:  State of Colorado, Department of Public Safety 
The Colorado Division of Homeland Security & Emergency Management (DHSEM) will 
issue this grant award as a Small Dollar Grant Agreement (SDGA). The issuance of a 
SDGA functions like a ‘purchase order’ for requests for reimbursements (RFRs) in the 
State financial system, and does not require original signatures on a formal agreement 
from your approving authorities, as done in the past, in order to reduce unnecessary 
delays in processing formalized agreement documents and our awarded projects.  The 
period of performance for the 2020 EMPG SDGA is from January 1, 2020 to 
December 31, 2020. 
 

ITEM DATE:  October 6, 2020 ITEM TIME:  11:00 a.m. 
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IV.   IMPACTS OF A REGIONAL NATURE OR ON OTHER JURISDICTIONS 
(IDENTIFY ANY COMMUNICATIONS ON THIS ITEM): 
None 

V.   BACKGROUND INFORMATION: 
On January 29, 2020, the BCC approved and signed the Emergency Management 
Performance Grant (EMPG) – Local Emergency Manager Support (LEMS) Program 
Funding Grant Application for Calendar Year 2020.  Routt County has benefited from 
the EMPG Grant for many years with reimbursement to the County based on meeting 
performance requirements identified in the yearly Grant Agreement. Routt County 
received $71,000 in 2012, $83,580 in 2013, $76,000 in 2014 and 2015, $61,150 in 
2016, and $60,000 in 2017, 2018 and 2019. 
 
 

VI.   LEGAL ISSUES: 
Grant Letter of Acceptance approved as to form by Erick Knaus, Routt County Attorney.  

VII.   CONFLICTS OR ENVIRONMENTAL ISSUES: 
None 

VIII.   SUMMARY AND OTHER OPTIONS: 
Consideration for approval and authorization for the Chair to sign the 2019 Emergency 
Management Performance Grant (EMPG) Encumbrance #19EM-20-48 Letter of 
Acceptance Between the State of Colorado, Department of Public Safety, Division of 
Homeland Security and Emergency Management and Routt County  
 
Routt County Office of Emergency Management submitted two (2) 2020 quarterly 
progress and fiscal reports to the DHSEM NW Regional Field Manager.  Third and fourth 
quarter reports will be sent in October 2020 and January 2021, respectively.  Once the 
2020 Emergency Management Performance Grant (EMPG) Encumbrance #19EM-20-48 
Letter of Acceptance is fully executed, Routt County will receive payment for the 
previously submitted 2020 reimbursement requests. 
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David DeMorat, Emergency Manager 
ROUTT COUNTY EMERGENCY MANAGEMENT 
136 6th Street, Suite 113 
Steamboat Springs, CO 80487 
 
 
May 27, 2020 
 
Re: 2020 Emergency Management Performance Grant (EMPG) Award Letter – 20EM-21-48 
 
Dear Mr. DeMorat, 
 
The Colorado Division of Homeland Security & Emergency Management (DHSEM) is pleased to inform you 
that your application for funding pursuant to the 2020 Emergency Management Performance Grant 
(EMPG) Program is approved in the amount of $60,000.00 (funding source: Federal Funds).   Project 
funding award is based on the project description provided in the application and outlined in the 
following table: 
 
 
 
 
 
DHSEM will issue your grant award as a Small Dollar Grant Agreement (SDGA).  The issuance of a SDGA 
functions like a ‘purchase order’ for requests for reimbursements (RFRs) in the State financial system, 
and does not require original signatures on a formal agreement from your approving authorities, as done 
in the past, in order to reduce unnecessary delays in processing formalized agreement documents and 
your awarded projects.   
 
To issue the SDGA, DHSEM must receive the following up-to-date forms (included with this letter) 
submitted electronically to Esther Son, Esther.Son@state.co.us: 

1. W-9 
2. EFT form 
3. Letter of Acceptance signed by Authorized Signatory (See attached) 

 
After receiving the above mentioned required forms, DHSEM will issue the completed SDGA and terms 
and conditions for your grant award to you.   
 
The period of performance for the 2020 EMPG SDGA is from January 1, 2020 to December 31, 2020.  
All requests for reimbursements must cover work completed, or expenditures claimed, within this period 
of performance.  Quarterly RFR and Progress Report submissions will continue to be submitted to your 
assigned Regional Field Service Manager.  
 
 

Project Activity/Line Item Federal Share Required Non-
Federal Local Share 

Total Project 

EMPG Activities $60,000.00 $60,000.00 $120,000.00 

Total Award Amount $60,000.00 
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For questions regarding your SDGA or the EMPG Program, please contact Bobbie Lucero at (970) 846-
3912 or Bobbie.Lucero@state.co.us, or Esther Son at (303) 947-7701 or Esther.Son@state.co.us. 
 
Please feel free to contact me at (303) 239-4183 or Larisa.Cannon@state.co.us if you have further 
questions.  Thank you for your assistance in managing this grant award. 
 
 
 
Sincerely, 
 

 
Larisa Cannon 
Grants and Contracts Manager 
Division of Homeland Security and Emergency Management 
 
 
 
CC: File 



 

 
 
 700 Kipling Street, Lakewood, CO 80215 | www.colorado.gov/publicsafety 
     
 Jared Polis, Governor | Stan Hilkey, Executive Director 
 

 
 

Office of Grants Management 

8000 S. Chester Street, Suite 575 

Centennial, CO 80112 

Letter of Acceptance 
 

 
Date:  
 

Encumbrance Number: 

Subrecipient Name: 

Grant Name:  

 
 
This letter serves as notification and acceptance of the Small Dollar Grant Agreement (SDGA) for the  
 
Grant Name:                                                                    in the amount of $                               issued 
by the Colorado Department of Public Safety, Division of Homeland Security and Emergency Management 
(CDPS/DHSEM). 
 
By signing below, the agency, in accordance with acceptance, acknowledges the receipt, review and 
concurrence of the provided terms and conditions, scope of work, and any additional requirements 
identified.  Additionally, the following required documents are provided for issuance of the award 
through the State financial system and accompany this letter of acceptance: 

1. Current Request for Taxpayer Identification Number and Certification (W-9) form 
2. Current Electronic Funds Transfer (EFT) form 

 
 
By signing and returning this letter, the undersigned holds authority to enter into, and understands and accepts all 
the terms and conditions outlined for the Small Dollar Grant Agreement referenced above. 
 
 

 
By (Printed Name):  

Title:  

  Date:  
*Signature 
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State Agency 
Department of Public Safety 
 

Grant Maximum Amount 
$60,000.00 

Grantee 
ROUTT COUNTY 

Grant Issuance Date 
The later of January 1, 2020 or the date the State 
Controller or an authorized delegate signs this Grant Letter 

Small Dollar Grant Agreement Number: Grant Expiration Date 
December 31, 2020   

Encumbrance #: 20EM-21-48 

Subrecipient DUNS#:   110987869 Fund Expenditure End Date 
December 31, 2020 Federal Award Identification # (FAIN): EMD-2020-EP-00004 

Total Award of Federal Award: $6,359,228.00 

Federal Award Date May 5, 2020 Grant Authority 
Federal Authority to enter into this Grant exists in the 
Homeland Security Act of 2002 through CFDA 97.042 and 
State Authority to enter this Grant exists in CRS §24-1-
128.6. 

Name of Federal Awarding Agency DHS FEMA 
CFDA 97.042 Emergency Management Performance Grant 
Identification if the Award is for R&D: No 
  

 
STATEMENT OF WORK 
 
1. GENERAL DESCRIPTION OF THE PROJECT(S).  

1.1 Project Description. Work Plan – Grantee will carry-out and work diligently to complete the tasks in 
their annual work plan. These tasks are listed by Emergency Management Function in the work plan 
document and are part of the Annual EMPG/LEMS Program Application along with the Staffing Plan, 
Program Budget and other required forms. Subrecipient will execute and complete the projects as 
specified and outlined in their approved 2020 application. 

1.2 Project Expenses. Project expenses include the costs to Project expenses include the costs for salaries 
and benefits for Grantee’s emergency manager and emergency management staff, travel, emergency 
management office operating costs, and the costs associated with, emergency management exercises, 
training and planning. Eligible project expenses are reimbursed upon submittal of the quarterly request 
for reimbursement form. The maximum reimbursement will not exceed 50% of project expenses. No more 
than 5% of this Grant may be used for Management and Administration (M&A) costs. Note: salaries of 
local emergency managers are not typically categorized as M&A, unless the local Emergency 
Management Agency (EMA) chooses to assign personnel to specific M&A activities. Additional specific 
eligible and ineligible cost information is listed in the 2020 EMPG program guidance now known as the 
“Notice of Funding Opportunity” (NOFO) at https://www.fema.gov/media-
library/assets/documents/185907.  All eligible expenses are listed in the budget agreement amount table 
§8 of this Statement of Work (SOW). 

1.3 Non-Federal Match: This non-federal match section   applies to or does not apply  to this Grant. If 
it applies, this Grant requires a non-federal match contribution of _50 % of the total Grant budget.  
Documentation of expenditures for the non-federal match contribution is required with each drawdown 
request. If applicable the match  may or may not  include in-kind match. 

2. DELIVERABLES:  
2.1 Grantee shall submit narrative and financial reports describing project progress and accomplishments, any 

delays in meeting the objectives and expenditures to date as described in §3 of this Statement of Work. 
3. REPORTING REQUIREMENTS:  

3.1 Quarterly Financial Status and Progress Reports. The project(s) approved in this Grant are to be 
completed on or before the termination date stated on the Award Letter. Grantee shall submit quarterly 
financial status and programmatic progress reports for each project identified in this agreement using the 
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forms provided by the Colorado Division of Homeland Security and Emergency Management throughout 
the life of the grant. One copy of each required report with original or electronic signatures shall be 
submitted in accordance with the schedule below: (The order of the reporting period quarters below are 
irrelevant to the grant. If the grant is open during the “report period” reports for that period are due on the 
dates listed.  If the grant is for more than one year, reports are due for every quarter that the grant remains 
open.) 

Report Period Due Date 
January –March April 30 
April – June July 30 
July – September October 30 
October – December January 30 

3.2 Final Reports: Grantee shall submit final financial status and progress reports that provide final financial 
reconciliation and final cumulative grant/project accomplishments within 45 days of the end of the 
project/grant period. The final report may not include unliquidated obligations and must indicate the exact 
balance of unobligated funds. The final reports may substitute for the quarterly reports for the final quarter 
of the grant period. If all projects are completed before the end of the grant period, the final report may 
be submitted at any time before its final due date. Further reports are not due after the Colorado Division 
of Homeland Security and Emergency Management has received, and sent notice of acceptance of the 
final grant report. 

4.  TESTING AND ACCEPTANCE CRITERIA:  
The Colorado Division of Homeland Security and Emergency Management shall evaluate this Project(s) 
through the review of Grantee submitted financial and progress reports. The Colorado Division of Homeland 
Security and Emergency Management may also conduct on-site monitoring to determine whether the Grantee 
is meeting/has met the performance goals, administrative standards, financial management and other 
requirements of this grant. The Colorado Division of Homeland Security and Emergency Management will 
notify Grantee in advance of such on-site monitoring. 

5. PAYMENT: 
5.1 Payment Schedule: Grantee shall submit requests for reimbursement using the Colorado Division of 

Homeland Security and Emergency Management’s provided form at least quarterly. One original or 
electronically signed/submitted copy of the reimbursement request is due on the same dates as the required 
financial reports. All requests shall be for eligible actual expenses incurred by Grantee, as described in 
detail in the budget table(s) of this Exhibit. Requests shall be accompanied by supporting documentation 
totaling at least the amount requested for reimbursement and any required non-federal match contribution. 
If any financial or progress reports are delinquent at the time of a payment request, the Colorado Division 
of Homeland Security and Emergency Management may withhold such reimbursement until the required 
reports have been submitted.  

5.2 Payment Amount: If non-federal match is required, such match shall be documented with every payment 
request. Excess match documented and submitted with one reimbursement request shall be applied to 
subsequent requests as necessary to maximize the allowable reimbursement. 

5.3 Remittance Address. If mailed, payments shall be sent to the representative identified in §6 of this SOW 
Grant Representative: 

ROUTT COUNTY 
136 6TH Street, Suite 113 
Steamboat Springs, CO 80487 
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6. PRINCIPAL REPRESENTATIVES: 

For the State: For Grantee: 
Larisa Cannon, Grants & Contracts Manager David DeMorat Emergency Manager 
Department of Public Safety,  
Division of Homeland Security & Emergency 
Management 

ROUTT COUNTY 
136 6th Street, Suite 113 
Steamboat Springs, CO 80487 

8000 S. Chester Street, Suite 575 ddemorat@co.routt.co.us 
Centennial, CO 80112  
Larisa.Cannon@state.co.us  

7.  ADMINISTRATIVE REQUIREMENTS 
Required Documentation: Grantees shall retain all procurement and payment documentation on site for 
inspection. This shall include, but not be limited to, purchase orders, receiving documents, invoices, vouchers, 
equipment/services identification, and time and effort reports. 
7.1 Sufficient detail shall be provided with reimbursement requests to demonstrate that expenses are 

allowable and appropriate as detailed below: 
7.1.1 Equipment or tangible goods. When requesting reimbursement for equipment items with a 

purchase price of or exceeding $5,000, and a useful life of more than one year, the Grantee shall 
provide a unique identifying number for the equipment, with a copy of the Grantee’s invoice and 
proof of payment. The unique identifying number can be the manufacturer’s serial number or, if 
the Grantee has its own existing inventory numbering system, that number may be used. The 
location of the equipment shall also be provided. In addition to ongoing tracking requirements, 
Grantee shall ensure that equipment items with per unit cost of $5,000 or more are prominently 
marked in a manner similar to the following: Purchased with funds provided by the U.S. 
Department of Homeland Security. 

7.1.2 Services. Grantees shall include contract/purchase order number(s) or employee names, the 
date(s) the services were provided and the nature of the services.   

7.2 Procurement: A Grantee shall ensure its procurement policies meet or exceed local, state, and federal 
requirements. Grantees should refer to local, state, and federal guidance prior to making decisions 
regarding competitive bids, sole source or other procurement issues. In addition: 
7.2.1 Any sole source transaction in excess of $100,000 shall be approved in advance by the Colorado 

Division of Homeland Security and Emergency Management.  
7.2.2 Grantees shall ensure that: (a) All procurement transactions, whether negotiated or competitively 

bid, and without regard to dollar value, are conducted in a manner that provides maximum open 
and free competition; (b) Grantee shall be alert to organizational conflicts of interest and/or non-
competitive practices among contractors that may restrict or eliminate competition or otherwise 
restrain trade; (c) Contractors who develop or draft specifications, requirements, statements of 
work, and/or Requests for Proposals (RFPs) for a proposed procurement shall be excluded from 
bidding or submitting a proposal to compete for the award of such procurement; and (d) Any 
request for exemption of item a-c within this subsection shall be submitted in writing to, and be 
approved by the authorized Grantee official. 

7.2.3 Grantee shall verify that the Contractor is not debarred from participation in state and federal 
programs. Sub-grantees should review contractor debarment information on 
http://www.sam.gov. 

7.2.4 When issuing requests for proposals, bid solicitations, and other published documents describing 
projects or programs funded in whole or in part with these grant funds, Grantee and Subgrantees 
shall use the phrase - “This project was supported by grant #20EM-21-48, issued by the 
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Colorado Division of Homeland Security and Emergency Management.” 
7.2.5 Grantee shall verify that all purchases are listed in §1 or §7 of this SOW. Equipment purchases, 

if any, shall be for items listed in the Approved Equipment List (A.E.L) for the grant period on 
the Responder Knowledge Base (RKB), at https://www.fema.gov/authorized-equipment-list. 
Additionally, funds used to support emergency communications activities should comply with 
the FY 2020 SAFECOM Guidance for Emergency Communication Grants, at 
https://www.911.gov/pdf/FY_2020_SAFECOM_Guidance_on_Emergency_Communications_
Grants.pdf 

7.2.6 Grantee shall ensure that no rights or duties exercised under this grant, or equipment purchased 
with Grant Funds having a purchase value of $5,000 or more, are assigned without the prior 
written consent of the Colorado Division of Homeland Security and Emergency Management.  

7.2.7 Grantee shall ensure that all funds are needed to supplement and not to supplant the Grantee’s 
own funds. 

7.3 Additional Administrative Requirements: 
7.3.1 The Grantee must request approval in advance for any change to this Grant Agreement, using 

the forms and procedures established by the Colorado Division of Homeland Security and 
Emergency Management. 

7.3.2 All applicant agencies that will or have purchased resources with grant funds provided through 
Colorado Division of Homeland Security and Emergency Management, must agree to participate 
in the State Emergency Management Resource program through the Colorado Resource Rate 
Form (CRRF) and update their availability status as requested.   

7.3.3 All funding related to exercises must be managed and executed in accordance with the Homeland 
Security Exercise and Evaluation Program (HSEEP) and must be National Incident Management 
System (NIMS) compliant.  Regardless of exercise type or scope, After Action 
Reports/Improvement Plans are due to the State Training and Exercise Program Manager within 
45 days of the exercise. 

8. BUDGET AGREEMENT AMOUNT TABLE: 

 

 

 

  
 

 

Project Activity/Line Item Federal Share Required Non-
Federal Local Share 

Total Project 

EMPG Activities $60,000.00 $60,000.00 $120,000.00 
Total Award Amount $60,000.00
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State of Colorado Small Dollar Grant Award Terms and Conditions 

1. Offer/Acceptance. This Small Dollar Grant Award, together with these terms and conditions (including, if applicable, Addendum 1: Additional Terms 

and Conditions for Information Technology below), and any other attachments, exhibits, specifications, or appendices, whether attached or incorporated 

by reference (collectively the “Agreement”) shall represent the entire and exclusive agreement between the State of Colorado, by and through the agency 

identified on the face of the Small Dollar Grant Award (“State”) and the Subrecipient identified on the face of the Small Dollar Grant Award (“Grantee”). If 

this Agreement refers to Grantee’s bid or proposal, this Agreement is an ACCEPTANCE of Grantee’s OFFER TO PERFORM in accordance with the terms 

and conditions of this Agreement. If a bid or proposal is not referenced, this Agreement is an OFFER TO ENTER INTO AGREEMENT, subject to Grantee’s 

acceptance, demonstrated by Grantee’s beginning performance or written acceptance of this Agreement. Any COUNTER-OFFER automatically CANCELS 

this Agreement, unless a change order is issued by the State accepting a counter-offer. Except as provided herein, the State shall not be responsible or 

liable for any Work performed prior to issuance of this Agreement. The State’s financial obligations to the Grantee are limited by the amount of Grant 

Funds awarded as reflected on the face of the Small Dollar Grant Award.  

2. Order of Precedence. In the event of a conflict or inconsistency within this Agreement, such conflict or inconsistency shall be resolved by giving 

preference to the documents in the following order of priority: (1) the Small dollar Grant Award document; (2) these terms and conditions (including, if 

applicable, Addendum 1 below); and (3) any attachments, exhibits, specifications, or appendices, whether attached or incorporated by reference. 

Notwithstanding the above, if this Agreement has been funded, in whole or in part, with a Federal Award, in the event of a conflict between the Federal 

Grant and this Agreement, the provisions of the Federal Grant shall control. Grantee shall comply with all applicable Federal provisions at all times during 

the term of this Agreement. Any terms and conditions included on Grantee’s forms or invoices not included in this Agreement are void.  

3. Changes. Once accepted in accordance with §1, this Agreement shall not be modified, superseded or otherwise altered, except in writing by the 

State and accepted by Grantee.  

4. Definitions. The following terms shall be construed and interpreted as follows: (a) “Award” means an award by a Recipient to a Subrecipient; (b) 

“Budget” means the budget for the Work described in this Agreement; (c) “Business Day” means any day in which the State is open and conducting 

business, but shall not include Saturday, Sunday or any day on which the State observes one of the holidays listed in CRS §24-11-101(1); (d) “UCC” 

means the Uniform Commercial Code in CRS Title 4; (e) “Effective Date” means the date on which this Agreement is issued as shown on the face of the 

Small Dollar Grant Award; (f) “Federal Award” means an award of federal financial assistance or a cost-reimbursement contract, , by a Federal Awarding 

Agency to the Recipient. “Federal Award” also means an agreement setting forth the terms and conditions of the Federal Award, which terms and conditions 

shall flow down to the Award unless such terms and conditions specifically indicate otherwise. The term does not include payments to a contractor or 

payments to an individual that is a beneficiary of a Federal program; (g) “Federal Awarding Agency” means a Federal agency providing a Federal Award 

to a Recipient; (h) “Grant Funds” means the funds that have been appropriated, designated, encumbered, or otherwise made available for payment by 

the State under this Agreement; (i) “Matching Funds” mean the funds provided by the Grantee to meet cost sharing requirements described in this 

Agreement; (j) “Recipient” means the State agency identified on the face of the Small Dollar Grant Award; (k) “Subcontractor” means third parties, if 

any, engaged by Grantee to aid in performance of the Work; (l) “Subrecipient” means a non-Federal entity that receives a sub-award from a Recipient 

to carry out part of a program, but does not include an individual that is a beneficiary of such program; (m) “Uniform Guidance” means the Office of 

Management and Budget Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, identified as the 2 C.F.R. 

(Code of Federal Regulations) Part 200, commonly known as the “Super Circular,” which supersedes requirements from OMB Circulars A-21, A-87, A-

110, A-122, A-89, A-102, and A-133, and the guidance in Circular a-50 on Single Audit Act follow-up; and (n) “Work” means the goods delivered or 

services, or both, performed pursuant to this Agreement and identified as Line Items on the face of the Small Dollar Grant Award. 

5. Delivery. Grantee shall furnish the Work in strict accordance with the specifications and price set forth in this Agreement. The State shall have no 

liability to compensate Grantee for the performance of any Work not specifically set forth in the Agreement.  

6. Rights to Materials. [Not Applicable to Agreements issued either in whole in part for Information Technology, as defined in CRS § 24-37.5-

102(2); in which case Addendum 1 §2 applies in lieu of this section.] Unless specifically stated otherwise in this Agreement, all materials, including 

without limitation supplies, equipment, documents, content, information, or other material of any type, whether tangible or intangible (collectively 

“Materials”), furnished by the State to Grantee or delivered by Grantee to the State in performance of its obligations under this Agreement shall be the 

exclusive property the State. Grantee shall return or deliver all Materials to the State upon completion or termination of this Agreement. 

7. Grantee Records. Grantee shall make, keep, maintain, and allow inspection and monitoring by the State of a complete file of all records, documents, 

communications, notes and other written materials, electronic media files, and communications, pertaining in any manner to the Work (including, but not 

limited to the operation of programs) performed under this Agreement (collectively “Grantee Records”). Unless otherwise specified by the State, the 

Grantee shall retain Grantee Records for a period (the “Record Retention Period”) of three years following the date of submission to the State of the final 

expenditure report, or if this Award is renewed quarterly or annually, from the date of the submission of each quarterly or annual report, respectively. If any 

litigation, claim, or audit related to this Award starts before expiration of the Record Retention Period, the Record Retention Period shall extend until all 

litigation, claims or audit finding have been resolved and final action taken by the State or Federal Awarding Agency. The Federal Awarding Agency, a 

cognizant agency for audit, oversight, or indirect costs, and the State, may notify Grantee in writing that the Record Retention Period shall be extended. 

For records for real property and equipment, the Record Retention Period shall extend three years following final disposition of such property. Grantee 

shall permit the State, the federal government, and any other duly authorized agent of a governmental agency to audit, inspect, examine, excerpt, copy 

and transcribe Grantee Records during the Record Retention Period. Grantee shall make Grantee Records available during normal business hours at 

Grantee’s office or place of business, or at other mutually agreed upon times or locations, upon no fewer than two Business Days’ notice from the State, 

unless the State determines that a shorter period of notice, or no notice, is necessary to protect the interests of the State. The State, in its discretion, may 

monitor Grantee’s performance of its obligations under this Agreement using procedures as determined by the State. The federal government and any 

other duly authorized agent of a governmental agency, in its discretion, Grantee shall allow the State to perform all monitoring required by the Uniform 

Guidance, based on the State’s risk analysis of Grantee and this Agreement, and the State shall have the right, in its discretion, to change its monitoring 

procedures and requirements at any time during the term of this Agreement. The State will monitor Grantee’s performance in a manner that does not 

unduly interfere with Grantee’s performance of the Work. Grantee shall promptly submit to the State a copy of any final audit report of an audit performed 

on Grantee Records that relates to or affects this Agreement or the Work, whether the audit is conducted by Grantee, a State agency or the State’s 

authorized representative, or a third party. If applicable, the Grantee may be required to perform a single audit under 2 CFR 200.501, et seq. Grantee shall 

submit a copy of the results of that audit to the State within the same timelines as the submission to the federal government. 

8. Reporting. If Grantee is served with a pleading or other document in connection with an action before a court or other administrative decision making 

body, and such pleading or document relates to this Agreement or may affect Grantee’s ability to perform its obligations under this Agreement, Grantee 
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shall, within 10 days after being served, notify the State of such action and deliver copies of such pleading or document to the State. Grantee shall disclose, 

in a timely manner, in writing to the State and the Federal Awarding Agency, all violations of federal or State criminal law involving fraud, bribery, or gratuity 

violations potentially affecting the Award. The State or the Federal Awarding Agency may impose any penalties for noncompliance allowed under 2 CFR 

Part 180 and 31 U.S.C. 3321, which may include, without limitation, suspension or debarment. 

9. Conflicts of Interest. Grantee acknowledges that with respect to this Agreement, even the appearance of a conflict of interest is harmful to the 

State’s interests. Absent the State’s prior written approval, Grantee shall refrain from any practices, activities, or relationships that reasonably may appear 

to be in conflict with the full performance of Grantee’s obligations to the State under this Agreement. If a conflict or appearance of a conflict of interest 

exists, or if Grantee is uncertain as to such, Grantee shall submit to the State a disclosure statement setting forth the relevant details for the State’s 

consideration. Failure to promptly submit a disclosure statement or to follow the State’s direction in regard to the actual or apparent conflict constitutes a 

breach of this Agreement. Grantee certifies that to their knowledge, no employee of the State has any personal or beneficial interest whatsoever in the 

service or property described in this Agreement. Grantee has no interest and shall not acquire any interest, direct or indirect, that would conflict in any 

manner or degree with the performance of Grantee’s Services and Grantee shall not employ any person having such known interests. 

10. Taxes. The State is exempt from federal excise taxes and from State and local sales and use taxes. The State shall not be liable for the payment of 

any excise, sales, of use taxes imposed on Grantee. A tax exemption certificate will be made available upon Grantee’s request. Grantee shall be solely 

responsible for any exemptions from the collection of excise, sales or use taxes that Grantee may wish to have in place in connection with this Agreement.  

11. Payment. Payments to Grantee are limited to the unpaid, obligated balance of the Grant Funds. The State shall not pay Grantee any amount under 

this Agreement that exceeds the Document Total shown on the face of the Small Dollar Grant Award. The State shall pay Grantee in the amounts and in 

accordance with the schedule and other conditions set forth in this Agreement. Grantee shall initiate payment requests by invoice to the State, in a form 

and manner approved by the State. The State shall pay Grantee for all amounts due within 45 days after receipt of an Awarding Agency’s approved 

invoicing request, or in instances of reimbursement grant programs a request for reimbursement, compliant with Generally Accepted Accounting Principles 

(GAAP) and, if applicable Government Accounting Standards Board (GASB) of amount requested. Amounts not paid by the State within 45 days of the 

State’s acceptance of the invoice shall bear interest on the unpaid balance beginning on the 45th day at the rate set forth in CRS §24-30-202(24) until 

paid in full. Interest shall not accrue if a good faith dispute exists as to the State’s obligation to pay all or a portion of the amount due. Grantee shall invoice 

the State separately for interest on delinquent amounts due, referencing the delinquent payment, number of day’s interest to be paid, and applicable 

interest rate. The acceptance of an invoice shall not constitute acceptance of any Work performed under this Agreement. Except as specifically agreed in 

this Agreement, Grantee shall be solely responsible for all costs, expenses, and other charges it incurs in connection with its performance under this 

Grantee. 

12. Term. The parties’ respective performances under this Agreement shall commence on the “Service From” date identified on the face of the Small 

Dollar Grant Award, unless otherwise specified, and shall terminate on the “Service To” date identified on the face of the Small Dollar Grant Award unless 

sooner terminated in accordance with the terms of this Agreement. 

13. Payment Disputes. If Grantee disputes any calculation, determination or amount of any payment, Grantee shall notify the State in writing of its 

dispute within 30 days following the earlier to occur of Grantee’s receipt of the payment or notification of the determination or calculation of the payment 

by the State. The State will review the information presented by Grantee and may make changes to its determination based on this review. The calculation, 

determination or payment amount that results from the State’s review shall not be subject to additional dispute under this subsection. No payment subject 

to a dispute under this subsection shall be due until after the State has concluded its review, and the State shall not pay any interest on any amount during 

the period it is subject to dispute under this subsection. 

14. Matching Funds. Grantee shall provide Matching Funds, if required by this Agreement. If permitted under the terms of the grant and per this 

Agreement, Grantee may be permitted to provide Matching Funds prior to or during the course of the project or the match will be an in-kind match. Grantee 

shall report to the State regarding the status of such funds upon request. Grantee’s obligation to pay all or any part of any Matching Funds, whether direct 

or contingent, only extend to funds duly and lawfully appropriated for the purposes of this Agreement by the authorized representatives of Grantee and 

paid into Grantee’s treasury or bank account. Grantee represents to the State that the amount designated “Grantee’s Matching Funds” pursuant to this 

Agreement, has been legally appropriated for the purposes of this Agreement by its authorized representatives and paid into its treasury or bank account. 

Grantee does not by this Agreement irrevocably pledge present cash reserves for payments in future fiscal years, and this Agreement is not intended to 

create a multiple-fiscal year debt of Grantee. Grantee shall not pay or be liable for any claimed interest, late charges, fees, taxes or penalties of any nature, 

except as required by Grantee’s laws or policies. 

15. Reimbursement of Grantee Costs. If applicable, the State shall reimburse Grantee’s allowable costs, not exceeding the maximum total amount 

described in this Agreement for all allowable costs described in the grant except that Grantee may adjust the amounts between each line item of the 

Budget without formal modification to this Agreement as long as the Grantee provides notice to, and received approval from the State of the change, the 

change does not modify the total maximum amount of this Agreement, and the change does not modify any requirements of the Work. If applicable, the 

State shall reimburse Grantee for the properly documented allowable costs related to the Work after review and approval thereof, subject to the provisions 

of this Agreement. However, any costs incurred by Grantee prior to the Effective Date shall not be reimbursed absent specific allowance of pre-award 

costs. Grantee’s costs for Work performed after the “Service To” date identified on the face of the Small Dollar Grant Award, or after any phase performance 

period end date for a respective phase of the Work, shall not be reimbursable. The State shall only reimburse allowable costs described in this Agreement 

and shown in the Budget if those costs are (a) reasonable and necessary to accomplish the Work, and (b) equal to the actual net cost to Grantee (i.e. the 

price paid minus any items of value received by Grantee that reduce the costs actually incurred). 

16. Close-Out. Grantee shall close out this Award within 45 days after the “Service To” date identified on the face of the Small Dollar Grant Award, 

including any modifications. To complete close-out, Grantee shall submit to the State all deliverables (including documentation) as defined in this 

Agreement and Grantee’s final reimbursement request or invoice. In accordance with the Agreement, the State may withhold a percentage of allowable 

costs until all final documentation has been submitted and accepted by the State as substantially complete.  

17. Assignment. Grantee’s rights and obligations under this Agreement may not be transferred or assigned without the prior, written consent of the State 

and execution of a new agreement. Any attempt at assignment or transfer without such consent and new agreement shall be void. Any assignment or 

transfer of Grantee’s rights and obligations approved by the State shall be subject to the provisions of this Agreement.  

18. Subcontracts. Grantee shall not enter into any subcontract in connection with its obligations under this Agreement without the prior, written approval 

of the State. Grantee shall submit to the State a copy of each subcontract upon request by the State. All subcontracts entered into by Grantee in connection 

with this Agreement shall comply with all applicable federal and state laws and regulations, shall provide that they are governed by the laws of the State 

of Colorado, and shall be subject to all provisions of this Agreement. 
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19. Severability. The invalidity or unenforceability of any provision of this Agreement shall not affect the validity or enforceability of any other provision 

of this Agreement, which shall remain in full force and effect, provided that the Parties can continue to perform their obligations in accordance with the 

intent of the Agreement. 

20. Survival of Certain Agreement Terms. Any provision of this Agreement that imposes an obligation on a party after termination or expiration of the 

Agreement shall survive the termination or expiration of the Agreement and shall be enforceable by the other party. 

21. Third Party Beneficiaries.  Except for the parties’ respective successors and assigns, this Agreement does not and is not intended to confer any 

rights or remedies upon any person or entity other than the Parties. Enforcement of this Agreement and all rights and obligations hereunder are reserved 

solely to the parties. Any services or benefits which third parties receive as a result of this Agreement are incidental to the Agreement, and do not create 

any rights for such third parties. 

22. Waiver. A party’s failure or delay in exercising any right, power, or privilege under this Agreement, whether explicit or by lack of enforcement, shall 

not operate as a waiver, nor shall any single or partial exercise of any right, power, or privilege preclude any other or further exercise of such right, power, 

or privilege. 

23. Indemnification. [Not Applicable to Inter-governmental agreements]  Grantee shall indemnify, save, and hold harmless the State, its employees, 

agents and assignees (the “Indemnified Parties”), against any and all costs, expenses, claims, damages, liabilities, court awards and other amounts 

(including attorneys’ fees and related costs) incurred by any of the Indemnified Parties in relation to any act or omission by Grantee, or its employees, 

agents, Subcontractors, or assignees in connection with this Agreement. This shall include, without limitation, any and all costs, expenses, claims, 

damages, liabilities, court awards and other amounts incurred by the Indemnified Parties in relation to any claim that any work infringes a patent, copyright, 

trademark, trade secret, or any other intellectual property right or any claim for loss or improper disclosure of any confidential information or personally 

identifiable information. If Grantee is a public agency prohibited by applicable law from indemnifying any party, then this section shall not apply. 

24. Notice. All notices given under this Agreement shall be in writing, and shall be delivered to the contacts for each party listed on the face of the Small 

Dollar Grant Award. Either party may change its contact or contact information by notice submitted in accordance with this section without a formal 

modification to this Agreement. 

25. Insurance. Except as otherwise specifically stated in this Agreement or any attachment or exhibit to this Agreement, Grantee shall obtain and maintain 

insurance as specified in this section at all times during the term of the Agreement: (a) workers’ compensation insurance as required by state statute, and 

employers’ liability insurance covering all Grantee employees acting within the course and scope of their employment, (b) Commercial general liability 

insurance written on an Insurance Services Office occurrence form, covering premises operations, fire damage, independent contractors, products and 

completed operations, blanket contractual liability, personal injury, and advertising liability with minimum limits as follows: $1,000,000 each occurrence; 

$1,000,000 general aggregate; $1,000,000 products and completed operations aggregate; and $50,000 any one fire, and (c) Automobile liability insurance 

covering any auto (including owned, hired and non-owned autos) with a minimum limit of $1,000,000 each accident combined single limit. If Grantee will 

or may have access to any protected information, then Grantee shall also obtain and maintain insurance covering loss and disclosure of protected 

information and claims based on alleged violations of privacy right through improper use and disclosure of protected information with limits of $1,000,000 

each occurrence and $1,000,000 general aggregate at all times during the term of the Small Dollar Grant Award. Additional insurance may be required as 

provided elsewhere in this Agreement or any attachment or exhibit to this Agreement. All insurance policies required by this Agreement shall be issued by 

insurance companies with an AM Best rating of A-VIII or better. If Grantee is a public agency within the meaning of the Colorado Governmental Immunity 

Act, then this section shall not apply and Grantee shall instead comply with the Colorado Governmental Immunity Act. 

26. Termination Prior to Grantee Acceptance. If Grantee has not begun performance under this Agreement, the State may cancel this Agreement by 

providing written notice to the Grantee.  

27. Termination for Cause. If Grantee refuses or fails to timely and properly perform any of its obligations under this Agreement with such diligence as 

will ensure its completion within the time specified in this Agreement, the State may notify Grantee in writing of non-performance and, if not corrected by 

Grantee within the time specified in the notice, terminate Grantee’s right to proceed with the Agreement or such part thereof as to which there has been 

delay or a failure. Grantee shall continue performance of this Agreement to the extent not terminated. Grantee shall be liable for excess costs incurred by 

the State in procuring similar Work and the State may withhold such amounts, as the State deems necessary. If after rejection, revocation, or other 

termination of Grantee’s right to proceed under the Colorado Uniform Commercial Code (CUCC) or this clause, the State determines for any reason that 

Grantee was not in default or the delay was excusable, the rights and obligations of the State and Grantee shall be the same as if the notice of termination 

had been issued pursuant to termination under §28. 

28. Termination in Public Interest. The State is entering into this Agreement for the purpose of carrying out the public interest of the State, as determined 

by its Governor, General Assembly, Courts, or Federal Awarding Agency. If this Agreement ceases to further the public interest of the State as determined 

by its Governor, General Assembly, Courts, or Federal Awarding Agency, the State, in its sole discretion, may terminate this Agreement in whole or in part 

and such termination shall not be deemed to be a breach of the State’s obligations hereunder. This section shall not apply to a termination for cause, 

which shall be governed by §27. A determination that this Small Dollar Grant Award should be terminated in the public interest shall not be equivalent to 

a State right to terminate for convenience. The State shall give written notice of termination to Grantee specifying the part of the Agreement terminated 

and when termination becomes effective. Upon receipt of notice of termination, Grantee shall not incur further obligations except as necessary to mitigate 

costs of performance. The State shall pay the Agreement price or rate for Work performed and accepted by State prior to the effective date of the notice 

of termination. The State’s termination liability under this section shall not exceed the total Agreement price. 

29. Termination for Funds Availability. The State is prohibited by law from making commitments beyond the term of the current State Fiscal Year. 

Payment to Grantee beyond the current State Fiscal Year is contingent on the appropriation and continuing availability of Grant Funds in any subsequent 

year (as provided in the Colorado Special Provisions). If federal funds or funds from any other non-State funds constitute all or some of the Grant Funds, 

the State’s obligation to pay Grantee shall be contingent upon such non-State funding continuing to be made available for payment. Payments to be made 

pursuant to this Agreement shall be made only from Grant Funds, and the State’s liability for such payments shall be limited to the amount remaining of 

such Grant Funds. If State, federal or other funds are not appropriated, or otherwise become unavailable to fund this Agreement, the State may, upon 

written notice, terminate this Agreement, in whole or in part, without incurring further liability. The State shall, however, remain obligated to pay for Work 

performed and accepted prior to the effective date of notice of termination, and this termination shall otherwise be treated as if this Agreement were 

terminated in the public interest as described in §28.  

30. Grantee’s Termination Under Federal Requirements. If the Grant Funds include any federal funds, then Grantee may request termination of this 

Grant by sending notice to the State, or to the Federal Awarding Agency with a copy to the State, which includes the reasons for the termination and the 

effective date of the termination. If this Grant is terminated in this manner, then Grantee shall return any advanced payments made for Work that will not 

be performed prior to the effective date of the termination. 
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31. Governmental Immunity. Liability for claims for injuries to persons or property arising from the negligence of the State, its departments, boards, 

commissions committees, bureaus, offices, employees and officials shall be controlled and limited by the provisions of the Colorado Governmental 

Immunity Act, CRS §24-10-101, et seq., the Federal Tort Claims Act, 28 U.S.C. Pt. VI, Ch. 171 and 28 U.S.C. 1346(b), and the State’s risk management 

statutes, CRS §§24-30-1501, et seq. No term or condition of this Agreement shall be construed or interpreted as a waiver, express or implied, of any of 

the immunities, rights, benefits, protections, or other provisions, contained in these statutes. 

32. Grant Recipient. Grantee shall perform its duties hereunder as a grant recipient and not as an employee. Neither Grantee nor any agent or employee 

of Grantee shall be deemed to be an agent or employee of the State. Grantee shall not have authorization, express or implied, to bind the State to any 

agreement, liability or understanding, except as expressly set forth herein. Grantee and its employees and agents are not entitled to unemployment 

insurance or workers compensation benefits through the State and the State shall not pay for or otherwise provide such coverage for Grantee or any of its 

agents or employees. Grantee shall pay when due all applicable employment taxes and income taxes and local head taxes incurred pursuant to this 

Agreement. Grantee shall (a) provide and keep in force workers' compensation and unemployment compensation insurance in the amounts required by 

law, (b) provide proof thereof when requested by the State, and (c) be solely responsible for its acts and those of its employees and agents.  

33. Compliance with Law. Grantee shall comply with all applicable federal and State laws, rules, and regulations in effect or hereafter established, 

including, without limitation, laws applicable to discrimination and unfair employment practices. 

34. Choice of Law, Jurisdiction and Venue. [Not Applicable to Inter-governmental agreements]  Colorado law, and rules and regulations issued 

pursuant thereto, shall be applied in the interpretation, execution, and enforcement of this Agreement. Any provision included or incorporated herein by 

reference which conflicts with said laws, rules, and regulations shall be null and void. All suits or actions related to this Agreement shall be filed and 

proceedings held in the State of Colorado and exclusive venue shall be in the City and County of Denver. Any provision incorporated herein by reference 

which purports to negate this or any other provision in this Agreement in whole or in part shall not be valid or enforceable or available in any action at law, 

whether by way of complaint, defense, or otherwise. Any provision rendered null and void by the operation of this provision or for any other reason shall 

not invalidate the remainder of this Agreement, to the extent capable of execution. Grantee shall exhaust administrative remedies in CRS §24-109-106, 

prior to commencing any judicial action against the State regardless of whether the Colorado Procurement Code applies to this Agreement.  

35. Prohibited Terms. Nothing in this Agreement shall be construed as a waiver of any provision of CRS §24-106-109. Any term included in this 

Agreement that requires the State to indemnify or hold Grantee harmless; requires the State to agree to binding arbitration; limits Grantee’s liability for 

damages resulting from death, bodily injury, or damage to tangible property; or that conflicts with that statute in any way shall be void ab initio. 

36. Public Contracts for Services. [Not Applicable to offer, issuance, or sale of securities, investment advisory services, fund management 

services, sponsored projects, intergovernmental grant agreements, or information technology services or products and services]  Grantee 

certifies, warrants, and agrees that it does not knowingly employ or contract with an illegal alien who will perform work under this Agreement and will 

confirm the employment eligibility of all employees who are newly hired for employment in the United States to perform work under this Agreement, through 

participation in the E-Verify Program or the Department program established pursuant to CRS §8-17.5-102(5)(c), Grantee shall not knowingly employ or 

contract with an illegal alien to perform work under this Agreement or enter into a contract or agreement with a Subcontractor that fails to certify to Grantee 

that the Subcontractor shall not knowingly employ or contract with an illegal alien to perform work under this Agreement. Grantee shall (a) not use E-Verify 

Program or Department program procedures to undertake pre-employment screening of job applicants during performance of this Agreement, (b) notify 

Subcontractor and the State within three days if Grantee has actual knowledge that Subcontractor is employing or contracting with an illegal alien for work 

under this Agreement, (c) terminate the subcontract if Subcontractor does not stop employing or contracting with the illegal alien within three days of 

receiving notice, and (d) comply with reasonable requests made in the course of an investigation, undertaken pursuant to CRS §8-17.5-102(5), by the 

Colorado Department of Labor and Employment. If Grantee participates in the Department program, Grantee shall deliver to the State a written, notarized 

affirmation that Grantee has examined the legal work status of such employee, and shall comply with all of the other requirements of the Department 

program. If Grantee fails to comply with any requirement of this provision or CRS §8-17.5-101 et seq., the State may terminate this Agreement for breach 

and, if so terminated, Grantee shall be liable for damages.  

37. Public Contracts with Natural Persons. Grantee, if a natural person 18 years of age or older, hereby swears and affirms under penalty of perjury 

that the person (a) is a citizen or otherwise lawfully present in the United States pursuant to federal law, (b) shall comply with the provisions of CRS §24-

76.5-101 et seq., and (c) has produced a form of identification required by CRS §24-76.5-103 prior to the date Grantee begins Work under terms of the 

Agreement.  
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ADDENDUM 1: 

Additional Terms & Conditions for Information Technology 
 

IF ANY PART OF THE SUBJECT MATTER OF THIS AGREEMENT IS INFORMATION TECHNOLOGY, AS DEFINED IN 

CRS § 24-37.5-102 (2), THE FOLLOWING PROVISIONS ALSO APPLY TO THIS AGREEMENT. 

 

A. Definitions. The following terms shall be construed and interpreted as follows: (a) “CJI” means criminal justice information collected by criminal 

justice agencies needed for the performance of their authorized functions, including, without limitation, all information defined as criminal justice information 

by the U.S. Department of Justice, Federal Bureau of Investigation, Criminal Justice Information Services Security Policy, as amended, and all Criminal 

Justice Records as defined under CRS §24-72-302; (b) “Incident” means any accidental or deliberate event that results in or constitutes an imminent 

threat of the unauthorized access, loss, disclosure, modification, disruption, or destruction of any communications or information resources of the State, 

pursuant to CRS §§24-37.5-401 et seq.; (c) “PCI” means payment card information including any data related to credit card holders’ names, credit card 

numbers, or the other credit card information as may be protected by state or federal law; (d) “PHI” means any protected health information, including, 

without limitation any information whether oral or recorded in any form or medium that relates to the past, present or future physical or mental condition of 

an individual; the provision of health care to an individual; or the past, present or future payment for the provision of health care to an individual; and that 

identifies the individual or with respect to which there is a reasonable basis to believe the information can be used to identify the individual including, 

without limitation, any information defined as Individually Identifiable Health Information by the federal Health Insurance Portability and Accountability Act; 

(e) “PII” means personally identifiable information including, without limitation, any information maintained by the State about an individual that can be 

used to distinguish or trace an individual‘s identity, such as name, social security number, date and place of birth, mother’s maiden name, or biometric 

records, including, without limitation, all information defined as personally identifiable information in CRS §24-72-501; (f) “State Confidential Information” 

means any and all State Records not subject to disclosure under the Colorado Open Records Act and includes, without limitation, PII, PHI, PCI, Tax 

Information, CJI, and State personnel records not subject to disclosure under the Colorado Open Records Act, (g) “State Fiscal Rules” means those 

fiscal rules promulgated by the Colorado State Controller pursuant to CRS §24-30-202(13)(a); (h) “State Fiscal Year” means a 12 month period beginning 

on July 1 of each calendar year and ending on June 30 of the following calendar year; (i) “State Records” means any and all State data, information, and 

records, regardless of physical form; (j) “Tax Information” means federal and State of Colorado tax information including, without limitation, federal and 

State tax returns, return information, and such other tax-related information as may be protected by federal and State law and regulation, including, without 

limitation all information defined as federal tax information in Internal Revenue Service Publication 1075; and (k) “Work Product” means the tangible and 

intangible results of the delivery of goods and performance of services, whether finished or unfinished, including drafts. Work Product includes, but is not 

limited to, documents, text, software (including source code), research, reports, proposals, specifications, plans, notes, studies, data, images, photographs, 

negatives, pictures, drawings, designs, models, surveys, maps, materials, ideas, concepts, know-how, information, and any other results of the Work, but 

does not include any material that was developed prior to the Effective Date that is used, without modification, in the performance of the Work. 

B. Intellectual Property. Except to the extent specifically provided elsewhere in this Agreement, any State information, including without limitation pre-

existing State software, research, reports, studies, data, photographs, negatives or other documents, drawings, models, materials; or Work Product 

prepared by Grantee in the performance of its obligations under this Agreement shall be the exclusive property of the State (collectively, “State Materials”). 

All State Materials shall be delivered to the State by Grantee upon completion or termination of this Agreement. The State’s exclusive rights in any Work 

Product prepared by Grantee shall include, but not be limited to, the right to copy, publish, display, transfer, and prepare derivative works. Grantee shall 

not use, willingly allow, cause or permit any State Materials to be used for any purpose other than the performance of Grantee’s obligations hereunder 

without the prior written consent of the State. The State shall maintain complete and accurate records relating to (a) its use of all Grantee and third party 

software licenses and rights to use any Grantee or third party software granted under this Agreement and its attachments to which the State is a party and 

(b) all amounts payable to Grantee pursuant to this Agreement and its attachments and the State’s obligations under this Agreement or any amounts 

payable to Grantee in relation to this Agreement, which records shall contain sufficient information to permit Grantee to confirm the State’s compliance 

with the use restrictions and payment obligations under this Agreement or to any third party use restrictions to which the State is a party. Grantee retains 

the exclusive rights, title and ownership to any and all pre-existing materials owned or licensed to Grantee including, but not limited to all pre-existing 

software, licensed products, associated source code, machine code, text images, audio, video, and third party materials, delivered by Grantee under the 

Agreement, whether incorporated in a deliverable or necessary to use a deliverable (collectively, “Grantee Property”). Grantee Property shall be licensed 

to the State as set forth in a State-approved license agreement (a) entered into as exhibits or attachments to this Agreement, (b) obtained by the State 

from the applicable third party Grantee, or (c) in the case of open source software, the license terms set forth in the applicable open source license 

agreement. Notwithstanding anything to the contrary herein, the State shall not be subject to any provision incorporated in any exhibit or attachment 

attached hereto, any provision incorporated in any terms and conditions appearing on any website, any provision incorporated into any click through or 

online agreements, or any provision incorporated into any other document or agreement between the parties that (a) requires the State or the State to 

indemnify Grantee or any other party, (b) is in violation of State laws, regulations, rules, State Fiscal Rules, policies, or other State requirements as deemed 

solely by the State, or (c) is contrary to this Agreement. 

C. Information Confidentiality. Grantee shall keep confidential, and cause all Subcontractors to keep confidential, all State Records, unless those 

State Records are publicly available. Grantee shall not, without prior written approval of the State, use, publish, copy, disclose to any third party, or permit 

the use by any third party of any State Records, except as otherwise stated in this Agreement, permitted by law, or approved in writing by the State. If 

Grantee will or may have access to any State Confidential Information or any other protected information, Grantee shall provide for the security of all State 

Confidential Information in accordance with all applicable laws, rules, policies, publications, and guidelines. Grantee shall comply with all Colorado Office 

of Information Security (“OIS”) policies and procedures which OIS has issued pursuant to CRS §§24-37.5-401 through 406 and 8 CCR §1501-5 and posted 

at http://oit.state.co.us/ois, all information security and privacy obligations imposed by any federal, state, or local statute or regulation, or by any industry 

standards or guidelines, as applicable based on the classification of the data relevant to Grantee’s performance under this Agreement. Such obligations 

may arise from: Health Information Portability and Accountability Act (HIPAA); IRS Publication 1075; Payment Card Industry Data Security Standard (PCI-

DSS); FBI Criminal Justice Information Service Security Addendum; Centers for Medicare & Medicaid Services (CMS) Minimum Acceptable Risk Standards 

for Exchanges; and Electronic Information Exchange Security Requirements and Procedures for State and Local Agencies Exchanging Electronic 

Information with The Social Security Administration. Grantee shall immediately forward any request or demand for State Records to the State’s principal 

representative. 
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D. Other Entity Access and Nondisclosure Agreements. Grantee may provide State Records to its agents, employees, assigns and Subcontractors 

as necessary to perform the work, but shall restrict access to State Confidential Information to those agents, employees, assigns, and Subcontractors who 

require access to perform their obligations under this Agreement. Grantee shall ensure all such agents, employees, assigns, and Subcontractors sign 

agreements containing nondisclosure provisions at least as protective as those in this Agreement, and that the nondisclosure provisions are in force at all 

times the agent, employee, assign, or Subcontractors has access to any State Confidential Information. Grantee shall provide copies of those signed 

nondisclosure provisions to the State upon execution of the nondisclosure provisions if requested by the State. 

E. Use, Security, and Retention. Grantee shall use, hold, and maintain State Confidential Information in compliance with any and all applicable laws 

and regulations only in facilities located within the United States, and shall maintain a secure environment that ensures confidentiality of all State 

Confidential Information. Grantee shall provide the State with access, subject to Grantee’s reasonable security requirements, for purposes of inspecting 

and monitoring access and use of State Confidential Information and evaluating security control effectiveness. Upon the expiration or termination of this 

Agreement, Grantee shall return State Records provided to Grantee or destroy such State Records and certify to the State that it has done so, as directed 

by the State. If Grantee is prevented by law or regulation from returning or destroying State Confidential Information, Grantee warrants it will guarantee 

the confidentiality of, and cease to use, such State Confidential Information. 

F. Incident Notice and Remediation. If Grantee becomes aware of any Incident, it shall notify the State immediately and cooperate with the State 

regarding recovery, remediation, and the necessity to involve law enforcement, as determined by the State. Unless Grantee can establish none of Grantee 

or any of its agents, employees, assigns or Subcontractors are the cause or source of the Incident, Grantee shall be responsible for the cost of notifying 

each person who may have been impacted by the Incident. After an Incident, Grantee shall take steps to reduce the risk of incurring a similar type of 

Incident in the future as directed by the State, which may include, but is not limited to, developing and implementing a remediation plan that is approved 

by the State at no additional cost to the State. The State may adjust or direct modifications to this plan, in its sole discretion and Grantee shall make all 

modifications as directed by the State. If Grantee cannot produce its analysis and plan within the allotted time, the State, in its sole discretion, may perform 

such analysis and produce a remediation plan, and Grantee shall reimburse the State for the reasonable actual costs thereof. 

G. Data Protection and Handling. Grantee shall ensure that all State Records and Work Product in the possession of Grantee or any Subcontractors 

are protected and handled in accordance with the requirements of this Agreement at all times. Upon request by the State made any time prior to 60 days 

following the termination of this Agreement for any reason, whether or not this Agreement is expiring or terminating, Grantee shall make available to the 

State a complete and secure download file of all data that is encrypted and appropriately authenticated. This download file shall be made available to the 

State within 10 Business Days following the State’s request, and shall contain, without limitation, all State Records, Work Product, and any other information 

belonging to the State. Upon the termination of Grantee’s services under this Agreement, Grantee shall, as directed by the State, return all State Records 

provided by the State to Grantee, and the copies thereof, to the State or destroy all such State Records and certify to the State that it has done so. If legal 

obligations imposed upon Grantee prevent Grantee from returning or destroying all or part of the State Records provided by the State, Grantee shall 

guarantee the confidentiality of all State Records in Grantee’s possession and will not actively process such data. The State retains the right to use the 

established operational services to access and retrieve State Records stored on Grantee’s infrastructure at its sole discretion and at any time. 

H. Compliance. If applicable, Grantee shall review, on a semi-annual basis, all OIS policies and procedures which OIS has promulgated pursuant to 

CRS §§24-37.5-401 through 406 and 8 CCR §1501-5 and posted at http://oit.state.co.us/ois, to ensure compliance with the standards and guidelines 

published therein. Grantee shall cooperate, and shall cause its Subcontractors to cooperate, with the performance of security audit and penetration tests 

by OIS or its designee. 

I. Safeguarding PII. If Grantee or any of its Subcontractors will or may receive PII under this Agreement, Grantee shall provide for the security of such 

PII, in a manner and form acceptable to the State, including, without limitation, all State requirements relating to non-disclosure, use of appropriate 

technology, security practices, computer access security, data access security, data storage encryption, data transmission encryption, security inspections, 

and audits. Grantee shall take full responsibility for the security of all PII in its possession or in the possession of its Subcontractors, and shall hold the 

State harmless for any damages or liabilities resulting from the unauthorized disclosure or loss thereof. Grantee shall be a “Third-Party Service Provider” 

as defined in CRS §24-73-103(1)(i) and shall maintain security procedures and practices consistent with CRS §§24-73-101 et seq. 

J. Software Piracy Prohibition. The State or other public funds payable under this Agreement shall not be used for the acquisition, operation, or 

maintenance of computer software in violation of federal copyright laws or applicable licensing restrictions. Grantee hereby certifies and warrants that, 

during the term of this Agreement and any extensions, Grantee has and shall maintain in place appropriate systems and controls to prevent such improper 

use of public funds. If the State determines that Grantee is in violation of this provision, the State may exercise any remedy available at law or in equity or 

under this Agreement, including, without limitation, immediate termination of this Agreement and any remedy consistent with federal copyright laws or 

applicable licensing restrictions. 

K. Information Technology. To the extent that Grantee provides physical or logical storage of State Records; Grantee creates, uses, processes, 

discloses, transmits, or disposes of State Records; or Grantee is otherwise given physical or logical access to State Records in order to perform Grantee’s 

obligations under this Agreement, the following terms shall apply. Grantee shall, and shall cause its Subcontractors, to: Provide physical and logical 

protection for all hardware, software, applications, and data that meets or exceeds industry standards and the requirements of this Agreement; Maintain 

network, system, and application security, which includes, but is not limited to, network firewalls, intrusion detection (host and network), annual security 

testing, and improvements or enhancements consistent with evolving industry standards; Comply with State and federal rules and regulations related to 

overall security, privacy, confidentiality, integrity, availability, and auditing; Provide that security is not compromised by unauthorized access to workspaces, 

computers, networks, software, databases, or other physical or electronic environments; Promptly report all Incidents, including Incidents that do not result 

in unauthorized disclosure or loss of data integrity, to a designated representative of the OIS; Comply with all rules, policies, procedures, and standards 

issued by the Governor’s Office of Information Technology (OIT), including project lifecycle methodology and governance, technical standards, 

documentation, and other requirements posted at www.oit.state.co.us/about/policies. Grantee shall not allow remote access to State Records from outside 

the United States, including access by Grantee’s employees or agents, without the prior express written consent of OIS. Grantee shall communicate any 

request regarding non-U.S. access to State Records to the State. The State, acting by and through OIS, shall have sole discretion to grant or deny any 

such request. 
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